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Records and Information Management
Request for Authority to Dispose of Unscheduled University Records
Form 13-7 07/24/2012
You may be entitled to know what information UT Arlington collects concerning you. You may review and have UT Arlington correct this information according to procedures set forth in UT System Administration UTS139. The law is found in sections 552.021, 552.023 and 559.004 of the Texas Government Code.
MODIFICATION TO THIS FORM IS STRICTLY PROHIBITED.
University records that are not currently listed in the UT Arlington records retention schedule can not be destroyed until a request has been approved. Complete this form and forward to the Records Management Assistant (RMA), who will process the request. Check #1 if the records have been microfilmed. Check #2 if the records are no longer needed.
Under provisions of Texas Government Code 441.035(e) Act of the 72nd Legislature, I hereby request permission to dispose of the following unscheduled records which have no further legal, fiscal, administrative, or historical value.   1. ______ Microphotographic reproductions of the records, complying with the minimum standards established by the American institute (ANSI), have been made and certified as original records for all legal purposes. The type and quality of the reproduction will fulfill the retention requirements of the original records.  2. ______ The records have fulfilled their retention requirements.
Volume (physical):
This section to be completed by Records Management Assistant.
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